Your Name

Class Title - 6

Loft Literary Center | Proposal for Online Class Template

Teaching Artist Name: 

Class Title: 
Note: Please also change the document headers to your own name and the class title.


Contact Info: 
Email: 
Day Phone: 
Evening Phone: 
Address: 
This class is (delete all but one):

A class previously taught at the Loft in face-to-face format 

A class not previously taught at the Loft 

If this is a new class, have you taught for the Loft before (delete all but one):? 


Yes


No

Category/Genre (delete all but one):
Basics

Children’s Literature

Creative Nonfiction

Creative Process

Fiction    

Graphic Novel/Story

Magazine Writing

Multigenre

Screen/Teleplay Writing   

Poetry

Reading for Writers

Spoken Word

Travel Writing

Writing Realities     

Young Adult Literature

Class Level (delete all but one):
Beginning 

Intermediate

Advanced

Open to All

Class Length (delete all but one):

Crash Course*
6-week


8-week


10-week


12-week

Schedule (delete all but one):
List the weeks you want class to take place. All online classes start on Monday and continue through the following Sunday. Remember to account for any weeks you take off.

* For the summer of 2012 we are also inviting teaching artists to submit proposals for “crash courses,” self-paced modules that learners could take on demand, with more emphasis on content and less on class interactions.
Complete the required section below. You may delete the other section.
Your proposal submission indicates you have read and agree to the policies outlined in the request for online class proposals. You can download both the RFP and the template at https://www.loft.org/for-writers/teaching-at-the-loft/teaching-online.

Please complete this section if you have taught this class before at the Loft.
Original class title:

Last time it was taught (as best you can remember):

Class description (may be revised for new proposal):

Partial class plan (proposals without this information will not be accepted):

· Objectives:

· Schedule of each week’s focus or topic.

· An example of a typical week’s activities, as adapted for an online environment.

Update autobiographical statement:

List of class materials: 

Note that it will primarily be your responsibility to prepare and upload these materials to your class website if the class is approved. You are also responsible for compliance with copyright policy. 

List of class texts:


 If you are requiring a text, indicate the title, author and publisher of any books or collections you are requiring for the course. You may not require students to purchase books you have written, but are free to draw from your own work as examples or make instructional materials you have authored available in the class website. 

Description of your online experience as a teaching artist and/or other experience online in creating web content and/or facilitating a web-based community:


Feel free to include URLs of blogs, microblogs, personal websites or social networking profiles. Please note that we are primarily interested in how you establish and manage a web presence and communicate online, not in website development and design. 

Your reasons for wanting to teach this class online:

Also attach: 
· Blurb for inclusion on our website and in our catalog:

· An updated photo (please send photos as jpg, gif, tif, psd attachments, not pasted into a word document).

Please complete this section if you have not taught this class before at the Loft.
Note: The Loft is where writers learn from writers, and recycled proposals for courses originally conceived and designed for academic institutions that award grades and credit towards a degree are strongly discouraged. 

Class description: 

See our current catalog for examples of class descriptions
Class overview:
Required Information
· Class objectives.

· Schedule of each week’s focus or topic. If proposing a “crash course,” you can list units or modules.
EITHER
· Example of a typical week’s activities AND
· A percentage breakdown of class activities by 1) teaching-artist-posted content, and/or  2) class discussion and/or  3) live chats, and/or 4) review or critique of student work and/or 5) other online activities (describe).
OR
· If proposing a “crash course,” please specify the topics for each module, the nature of the content, and the ways that students will receive feedback and assess their own learning.
Optional Information

· A list of readings (if applicable). Please see copyright policy in the call for proposals.

· If you are requiring a text, indicate the title, author and publisher of any books or collections you are requiring for the course. You may not assign books you have written.

· A sample writing exercise (if applicable).

Brief biographical statement, including why your background is a fit for the class:
Description of your online experience as a teaching artist and/or other experience online in creating web content and/or facilitating a web-based community: 

Feel free to include URLs of blogs, microblogs, personal websites or social networking profiles. Please note that we are primarily interested in how you establish and manage a web presence and communicate online, not in website development and design. 
Your reasons for wanting to teach this class online:
Also attach: 
· Blurb for inclusion on our website and in our catalogue (a 50-65 word statement of your writing and/or teaching philosophy)

· A photo for inclusion on the website (please send photos as jpg, gif, tif, psd attachments, not pasted into a word document).
If you have never taught at the Loft, please attach:

· A list of publications related to the course topic.
· Names and contact information for two professional references.

